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Paperwork for Long-term Foreign Experts
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1. NENU applies from Jilin Provincial Foreign Expert Bureau the Foreign Expert Work Permit
(WP), and applies from Jilin Provincial Foreign Affairs Office the Letter of Invitation (LOI).

2. With WP and LOI, along with other required material, foreign expert could go to the nearest
Chinese Consulate or Embassy in his/her own country stated on the passport to apply for work

visa, which is one-time entry.

3. After entering China, NENU would help apply from Jilin Provincial Foreign Expert Bureau the

foreign expert certificate for the foreign expert.

4. Finally with the work visa and foreign expert certificate, NENU would help apply for the

foreign expert a residence permit”, which help the foreign expert realize multiple entry.
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The schools or departments that apply to employ foreign teachers should commence the paper

works including Foreign Expert Work Permit and Letter of Invitation for foreign teachers coming

to China three months in advance of the beginning of the new term. Procedures are as follows in
chronological order.
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I. Foreign Expert Work Permit
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The WP is issued by State Administration of Foreign Experts Affairs (SAFEA). The electronic

edition of following materials should be submitted:

[JPassport

[JApplication form(attachment 1)

[JResume with a Chinese version

[J The highest degree certificate or certification materials for professional qualification with a

Chinese version

ClContract

[JCriminal background check with a Chinese version




[IHealth Check with a Chinese version(use the sample attachment? if the doctor agrees)

[ILetter of authorization(attachment 3)

L] Birth/marriage certificate(certified by Chinese embassies or Chinese consulates in foreign

countries along with a Chinese edition)
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1. Copy of valid passport;

2. ZRALIYE KA KIS E L RIUH iR (I 1

2. Fill in the application form of long-term foreign experts program of NENU;

3. MASE (O HSChRAD

3. Resume (a Chinese version is required);
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4. Copy of your highest degree certificate or certification materials for professional qualification
(the Chinese edition is required); Please bring the original copy, you should show the original
copy after your arrival in China to SAFEA.

5. BEHEUEXEGFRIR, ISHEABTIE & fmE, A0 RA);
5.Employment agreement or formal contract, the agreement or contract can be drawn up by
schools referring to the EXAMPLE (both parties should sign and stamp on the agreement or
contract and a Chinese edition is required);
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6. Copy of background check (to certify a non-criminal record status, a Chinese edition is
required), and you should show the original copy after your arrival in China;
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7. Copy of applicant's health examination certificate (the health examination certificate issued by
foreign medical and health institutions should be certified by Chinese embassies or Chinese
consulates in foreign countries or by the health and quarantine departments authorized by Chinese
governments), you should bring the original copy with you to China;

8. MBEETHAMERERTHR) (M 3); REMEALLE R,

8. The Letter of Authorization (sign and send back scanned version) ;
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9.If your husband/wife comes with you, copy of his/her valid passport is required, and copy of
marriage certificate (certified by Chinese embassies or Chinese consulates in foreign countries
along with a Chinese edition) is required, and you should show the original copy after your arrival
in China; if your child (under 18 years old) comes with you, copy of his/her birth
certificate(certified by Chinese embassies or Chinese consulates in foreign countries along with a
Chinese edition, if your child is over 18 years old, he/she should apply for visa independently) is

required, and you should show the original copy after your arrival in China.

L CHE AR A AL 31 bR )
II.Letter of Invitation
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The LOI is issued by Provincial Foreign Affairs Office of Jilin Province. The materials are




accordance with the required materials of WP.

R SE R -

Special tips:

1. FRER: 59 H LT

1. Age: under 59;

2. ZPER: 2F U EHETARAR:

2. Experience: more than 2 years’ teaching experience;
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3. Schools or departments should assist foreign teachers to prepare all the above-mentioned
materials and hand over them to the Department of International Cooperation and Exchange. The
Department will assist in the procedures.
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III. Work Visa
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Due to the different materials required by Chinese Embassy, here will not be mentioned(cf.
attachment 4).
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[IPassport

[IThe copy of the first page of the passport

LI The copy of visa

[LIThe copy of entry seal

[ The registration form(see attachment 5)

[JThe copy of residence permit (if there is)

[JA photo (two inches 3.3CM*4.8CM with a white background)

[JOriginal and copy of house-leasing contract (if there is)
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Guide: The foreign expert should be present and carry passport and copy of the first page of the

passport, copy of visa, copy of residence permit (if there is), and copy of entry seal. The
registration form should be in triplicate (handwritten required), a photo (two inches
3.3CM*4.8CM with a white background) should be pasted up on one of the form, original and
copy of house-leasing contract. Location: The Police Station in charge of the region where the

foreign teacher resides. This form should be done within 24 hours after arrival in Changchun.
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Northeast Normal University Foreign Expert Apartment
Guilin Road Police Station

Add: No.1666, Changqing Street

Tel: (0431)85643756
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HLIE: (0431)85284238

Northeast Normal University Training Teacher Building
Nanling Police Station

Add: No. 7666, Yatai Street

Tel: (0431)85284238
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V. Health examination form

[IPassport

LJA photo (two inches 3.3CM*4.8CM with a white background)

[The physical examination fee 399 Yuan
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Guide: The foreign expert should be present with passport, a photo (two inches 3.3CM*4.8CM

with a white background), with an empty stomach. The physical examination fee is 399 Yuan. The
invoice title is “Northeast Normal University”. After the foreign expert gets the invoice, NENU
will help the foreign expert to get reimbursement. If there is a health examination certificate issued
by foreign medical and health institutions certified by Chinese embassies or Chinese consulates in
foreign countries or by the health and quarantine departments authorized by Chinese governments.
With the above material being certified by Changchun Health Care Center for International Travel,
the health check step can be overlooked. The form should be filled in within five days upon your

arrival in Changchun.
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The only authorized place: Changchun Health Care Center for International Travel, the very

opposite to the People’s Hospital in Lvyuan District, at the cross of Haoyue Road and Puyang
Street.
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VI. New Foreign Expert Certificate
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The Foreign Expert Certificate is issued by State Administration of Foreign Experts Affairs. The
following materials (including paper edition and electronic edition; please submit an editable




electronic version, if can’t, scan version) should be submitted:

[lLetter of authorization

[IPassport

[IThe copy of the first page of the passport

LI The copy of visa

[JThe copy of entry seal

[JResume with a Chinese version

[J The highest degree certificate or certification materials for professional qualification with a

Chinese version(original and copy)

[JContract (original and copy)

[ The registration form(original and copy)

[JHealth Check with a Chinese version(original and copy)

[ICriminal background check with a Chinese version(original and copy)

U Three photos of two inches 3.3CM*4.8CM with a white background
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1. Letter of authorization

2. PR

2. Passport

3. PIRE R, FESUEE PR REI, AR TR,

3. Copy of the first page of the passport, copy of visa or residence permit, copy of entry seal

3. P (AR CRAD: FRIEE A ST ;

3. Resume (a Chinese version is required);Copy of contract (a Chinese edition is required);

4. EPIER O SO IF R R

4. Copy of degree certificate (a Chinese version is required), please show the original copy;

5. A FREAFEEM

5.Copy of contract, please show the original copy
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6. Copy of Health Check, please show the original copy

7. FTAFRICKAUEN] (U SThicA s

7. Copy of proof of non-criminal record (a Chinese edition is required);

8. MR/ ~TH A =k,

8. Three photos of two inches 3.3CM*4.8CM with a white background;
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VII. New Foreigner Residence Permit
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The Foreigner Residence Permit is issued by the Entry and Exit Administration Bureau of
Changchun City. The following materials (including paper edition and electronic edition; please
submit an editable electronic version, if can’t, scan version) should be submitted:

[IPassport

[IThe copy of the first page of the passport

LI The copy of visa

[JThe copy of entry seal

[Foreign expert certificate




[LIThe copy of all valid pages of foreign expert certificate

[ The registration form

[IHealth Check with a Chinese version(original and double-side copy)

LJA photo

[JOriginal and copy of family relation proof, Chinese version by translation service company;

KB A LR NG B 5

Exit & Entry Administration Bureau of Changchun

Hohik: YEHIE 688

Address:No.688, Guangming Road.

1. R

1. Passport

2. PIEE TTIE TN =

2. The first page of the passport, visa page, entry seal page;

3. LFAERM

3. Foreign Expert Certificate;

4. BHAEE TR

4. The copy of all valid pages of foreign expert certificate

5. fEfE il R A

5. Original copy of residence registration form;

6 WAL JFAE RN

6.The original and double-side copy of health examination form;

7. —ikHEA

7. A photo

8+ SRIBRRUEMEME. FEME. SRR W B EEER 30 A
8. Original and copy of family relation proof, Chinese version by translation service company;
FEEHIIEOR . ARZRUE ), @I — R K 500 JE.

Special tips: If the work visa expires, you will be fined 500 Yuan each day.
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VIII. Extension of Foreign expert certificate
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NENU will help the renewing contract foreign expert to apply for the extension of foreign expert
certificate for one year. Please remind to make accommodation registration and health
check two months before the foreign expert certificate or resident permit expires.

[IPassport

[IThe copy of the first page of the passport

[LIThe copy of visa

[LIThe copy of entry seal

[Foreign expert certificate

[IThe copy of all valid pages of foreign expert certificate

[INew contract (original and copy)

[ The registration form(original and copy)

[JHealth Check with a Chinese version(original and copy)

[Jthe original copy of letter of recommendation by the original unit and the original copy of proof

of deregistration for expert card

1 A

1. Passport

2. PRETEEME, SUESUE T e, AR TR,

2. Copy of the first page of the passport, copy of visa or residence permit, copy of entry seal

3. BHAEEM

3. Foreign expert certificate

4. LR E TUE TR BN

4. The copy of all valid pages of foreign expert certificate

5. SRS R R EI

5.Copy of contract, please show the original copy

6. 1165 ic )i 5 e

6. The registration form, please show the original copy

7. At e B R AR R A

7. Copy of Health Check, please show the original copy
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8. If the expert is transitioned from other universities or colleges in China, the original copy of
letter of recommendation by the original unit and the original copy of proof of deregistration for
expert card are needed.
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VIIII. Extension of residence permit

[IPassport

[IThe copy of the first page of the passport

[LIThe copy of visa

[LIThe copy of entry seal




[JForeign expert certificate

[LIThe copy of all valid pages of foreign expert certificate

[ The registration form

[IHealth Check with a Chinese version(original and double-side copy)

[JA photo

[JOriginal and copy of family relation proof, Chinese version by translation service company;

1. R

1. Passport

2. PIEE TIRIE TN =

2. The first page of the passport, visa page, entry seal page;

3. LFAERM

3. Foreign Expert Certificate;

4. BHAEE TR

4. The copy of all valid pages of foreign expert certificate

5. fE1E il R A

5. Original copy of residence registration form;

6 WAL FIF R EIE

6.The original and double-side copy of health examination form;

7. —5kHER

7. A photo
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8. Original and copy of family relation proof, Chinese version by translation service company;
FRERRIIEN s ARE B VR ], E R A 500 Tt

Special tips: If the residence permit expires, you will be fined 500 Yuan each day.
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Note:

1. Please remind to make accommodation registration and health check two months
before the resident permit expires.

2.The valid time of accommodation registration is three months.
3. The valid time of health check is six months.




